Research Administration User Guide

11a Letters of Intent for the PI

Chapter 11a, Letters of Intent (LOI)s for the Principal Investigator (Pl), isto be used by a Pl
only. SPOs should use Chapter 11b.

The LOI provides a snapshot and concise summary about the goals of aforthcoming proposal
project by the Pl in response to a solicitation from NSF. The following conditions apply for
LOls:

1. Program Solicitations vary in their LOI requirements. Regardless of the distinctionsin
LOI requirements, they are all successfully managed in FastLane. Distinctionsin
program solicitations include:

a. Program solicitations may alow PIsto directly submit an LOI.
b. Program solicitations may allow SPOs to create an LOI.
c. Program solicitations may mandate L Ols requiring SPO approval.

2. Morethan one LOI can be created for a single program solicitation.

3. The Pl will be able to create a second LOI for asingle solicitation, even if that particular
solicitation allows for only one LOI to be submitted per Pl. However, apermissive
warning message will appear and inform the PI that he/she has aready submitted a LOl

for that particular solicitation.

4. LOlIscannot be created for program descriptions.

Access the LOI Module

To access the LOI Module, complete the following steps:
1. Loginto FastLane and click Proposal Functions.

2. TheWhat Do You Want to Work On Page (Figure 1) will appear.
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Figure 1. What Do You Want to Work On Page
3. Click Proposal Functions (circled in Figure 1).
4. The Proposal Functions Page (Figure 2) will appear.
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Figure 2. Proposal Functions Page

5. Click on Lettersof Intent (circled in Figure 2).
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N MHAF Hoaive | Mz | Rt Map | BPC | GPM | Send Comieents | Fadtbans Help
FastfIELT F1/Co-PI Management | Hose Lot
Letters of Intent | mam » org Mationsl 8 Faursdmtien
Coeate e LOT franm Peegran Solcitation Ediit L0
A search for Program Solicitations by any of the following:
Pregram Selic#stian 1D I L3l Cue Date by rangs (B rrr)

rru-.-:| | Tz Tt -]
Program Solicsaton Tels | .—J .|_H Smarch

NSF Dorectorate: |
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Program Tabciteficn [0 Ak (e.g. A5F 04-001) fo 1Wew & Program Solcfston (opans & mew browesr windos ). Sort recafts by cicking on the column tits.
2% Program Solictatsons found, dsplaxing 1 to 10 [Praw] 4, 2, 3 [Mext]
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~ Wolpsnoss of the Abyss -- Desp Water Test Shoot 0B E 0kl FOLAR OCEAMN SCIEMCES raafs
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Figure 3. Create New L Ol from Program Solicitation Tab Page

6. The Create New LOI from Program Solicitation Tab Page (Figure 3) will appear. The PI
can search for particular solicitations by the following:

Program Solicitation ID

Program Solicitation Title

NSF Directorate

LOI Due Date by range (mm/dd/yyyy)

Available Program Solicitations appear and can be sorted by the following:

Program Solicitation ID
Program Solicitation Title
LOI Due Date

NSF Directorate

7. Click on aProgram Solicitation ID (circled in Figure 3) to view a particular program
solicitation. Close the pop-up window once finished viewing the solicitation to return to
the Program Solicitation List.
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8. The Pl will have the following options:

a) CreateaNew LOI
b) Work on aPreviously Saved LOI

Create a New LOI

1. From the Create New LOI from Program Solicitation Tab Page (Figure 3), click Create
in the LOI Action column to create anew LOI for the chosen Program Solicitation.

2. The Create LOI Page will appear (top of page - Figure 4, bottom of page - Figure 5).
Note: The three questions at the bottom of Figure 4 are dynamic text fields related to a
particular solicitation. The contexts of these questions vary depending on the solicitation.
When creating aLOl, the Pl may see none or up to three questions.

FastfEENTFY Pi1/Co-PI Management | HoME

NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

Letters of Intent | main »

Create New LOI from Program Solicitation | Edit LOI

Organization: Mational Science Foundation

Required Fields are preceded by an asterisk(*)

LOI Due Date:
Program Solicitation ID:
Program Solicitation Title:

Program Solicitation Information:

0z/01/2004
MNSF 00-001
Studies of Polar Icecap Mslting

Project Information:
* Project Title:

* Synopsis:
(rnax 2500 chars)

Other commen ts:
(rmax 2500 chars)

Organizational Attribute:

Is this project part of a
Homeland Defense Initiative?
{max 50 chars)

what is the position title of the
POC for this LOI at their
respective organization?

(max 50 chars)

If the POC is at a university,
what is their area of study?
(max 50 chars)

IF‘IEaSE Select... 'I

|2y |8 reermet

Wil

Figure4. Create LOI
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Podil of Contact Tor NSF Dnguicies

& Use this fuser) name as point of contact
First Mame; Jan#
rhiddle Initial: 1,

Last Mame; fine

Velephone Mumber:  F03-555-1232

Email Address; jdoa@nsf.gov

Departient: Dis
Projuct Pl
First Hame:
ruddie tnitial [
Last Kame; |
Cross Diroctorate,/ Mol disciplinary LOI

Please Select.. =]
IPinaze Salacs.,, =

Primary Division

secondary Divisiomn

Tertiary Division; | Plossn Selec.. =]
Other Senior Project Parsonre|
Prmsidniiiin LR W

fChioi “aad Perrannel™ faiow)

add fEdit Personnel

THir of 1 reqursd For this LOTMgx o

Cancel

™ Use this (alternate) name as point of centact

Firsk Mame;
eoiddle tnitials |

Last Name: |

Telmphons Humber; |
Ernadl Address:
Departmemnt:

Drganieation Hame: |
Participating Organizalions
g arni ik Kame

Add Drganization

{Hin of 1 required far this L0, Mex of d)

sawe | Farmard to SPO

Ted TOI-ZEIET11

Fativresl Soimrm o alion
e Bt ile g, Vilginad 22230, Uaa
VIR BC-NTT 200 | TOD TO-J62 000

Prvw oy aimld vty

e

Figureb. Create LOI Page (bottom)

3. Enter in Project Title (required), Synopsis (required), and Other Comments (optional).

4. Select an Organizational Attribute (optional) from the drop-down menu.

5. Enter in responses to the questions in the appropriate boxes (if applicable). Note: These
guestions derive from the PO and are customized for the solicitation. There may be zero

to three of these questions.

6. Select the NSF Point of Contact. Y ou can use the logged-in name as a contact or an
aternate. If alternate is selected, enter in hig’her First Name, Middle Initial, Last Name,

Telephone Number, E-Mail Address, and Department. The NSF Point of Contact can

also bethe PI.

11a-5




Research Administration User Guide

7. Enter Project Pl First Name, Middle Initial, Last Name, and Organization Name
(required). The Project Pl may also be the same person as the NSF Point of Contact.

8. Select Primary, Secondary, or Tertiary Directorate/Divisions from the provided drop-

down lists (if applicable). Note: Thesefieldswill only appear if the solicitation isa
cross-directorate or encompasses multiple disciplines.

9. Click on Add/Edit Personnel (circled in Figure 5) in the Other Senior Project Personnel

section of the page to add project personnel.

10. The Other Senior Project Personnel Page will appear (Figure 6).

Letters of Intent | mam » Drganization Mational Suenos Foundaton

Croate Hew LOL from Program Solicitation Edit LLIL

Awguired Fwids are prececed’ by a0 srterei? ]

LN 10 LB423543
Frogram Sollcitatian 105 RES 07-d
Program Solicitation Titler Studies of Polar Ioscap Meitng

Ciher Sanior Projact Personnal;

K Fastl ane Personnel Searc h (dads persomns! from the Fastiane user tabiss )

* First Mame: | Joks
Friddle Tmitisl: v
* Lask Mamer Toe

* Drganization b

[
= Department: |
* it |
* State:  |Pleais Select One =]
* Cainiry: United States =
4 Return Lo Feri Adld Lo List I

{Min of 1 required for this LOL, Max of 4)

I pow bave sdded’ e perronoel shouve, ciok "Add fo Ll before sdifing or deletiog ecvdng perromonel’ beiow
Pare sxfered aHore Wil nor e reved undl Tdokd fio LisrT T preseed

Pavaaransl Hanwes Artiomn
Dos, Jahn Edit | Delete
Mirscle, Jeane Edit | Delete

Mationsl Srisnce Foundstion
E201 Wiizen Boulawasd, Silmglen, Vigine Z22N 8
T T oo | TED: PO0-290-50e0

Privacy and Sscurity

b Irberret

P

Figure 6. Other Senior Project Personnel Page
11. Enter inthe following for Other Senior Project Personnel (as specified):

a) First Name

b) Middle Initial (optional)
C) Last Name

d) Organization Name
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€) Department
f) City

0) State

h) Country

12. Click Add to List to add the person to Other Senior Project Person. Repeat Steps 9
through 11 if you are entering in more than one Other Senior Project Personnel.

13. Click Edit or Delete next to the added persons name (circled in Figure 6) if you wish to
edit or delete a previously entered entry.

14. Click Return to Form to return to the Updated Create LOI Page [ bottom] (Figure 7).
The newly added project personnel will appear under the Other Senior Project Personnel
list.

Tertiary Divislon: Please Select.. =]

Otheer Senior Project Porsonnel: Participating Organizations:

Parsanned Sarme rganic s Hurs s
Jomn W Dos (oo "oy Qnpanization” bedow ]
Jane Mimcls

Al Dhrgari gatnn

[ add/Ednt Personnal | {Hin of 1 required for this LOI, MaeGf 4)

(M of 1 reqguersd For this Lo, Max of 4)

Cancel | Save Formard to SP0

HMationsl Srisrae Foundation
Wiipen Boolas i, Al glan, Whylr el i

Peiv acy and Earuniby
b el 4 S0 H), LG
Tet TRDINFAN11, FIRcE: FOCWETR 000 | TO: TO0 253 00

& B Inisrai

Figure7. Updated Create L Ol Page [bottom]

15. Click Add Organization (circled in Figure 7) in the Participating Organizations section
of the Updated Create LOI Page [ bottom] (Figure 7).
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16. The Add / Edit Participating Organization Page will appear (Figure 8).

" L et
| FasifIERre Ausnarch Admindsiration |
Latters of Intant | man » Orw Piatinral
Lraste ~ew LD fram Froaram SelEcitation Eedin ikl
Frogram Solcitation IDh  WSF 59.074
Prugram Saloitation Tils: Tact Program Salictation
1
F
Wi o 4 reguired for i LOW e a3
Exinking Orgonizotions
sr i BTG el AR S, Al R RE LT o fore FEAEEIag) & n IR rIanepEnnn daiias. CanE STHkAhT Bl LAS faf B 8 wed Ny Ty e
Ff iw prersed
Chryarie = b, = v A dinn
Mons Entersd et
Dowrdcnd Adpbs A Rl HE pder for viesing POF Filss T
3] D [ et

Figure 8. Add/Edit Participating Organization Page
17. Enter in the Organization Name in the text box and click Add to List. Go to Step 18.

Or

Click FastLane Organization Search Link. The FastLane Organization Search Page
appears (Figure 9).
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u R bhF Hamie | réswes | Gite Man | BPG | GF | Dewtsct e | Featisns el
= Fas L] Rasearch Adimindsiratbon | G Lingnar
Letters of Inbtent | wam » Organizatinm Kstanal Soenos Foundaton
Create MNew LD from Progrsm Seliciiatiomn Bt LT
Pagured el sre preceded Bp &n seteing ()
* Opganication Mame: I—
(A8 dnagt F adners )
™ magne mith
™ Ends with
¥ Cantaing
Cancul Search Or
Dawmnined Gdobe Agr st Faader for viewsng FOF files
Fwtiomsd Scimnce Foundation o "
420 Whren Boalesant, s ighen, Viginis T2I90, T4 RS T
Tal: TNERZVZA1 41, P BOOET?EIN | TRO: TOR-TRI-A000 _I
2] 5 [ it

Figure9. FastL ane Organization Search Page

a Enter at least three letters of the organization you wish to locate and one
radio button (begins with, ends with, or contains) to correspond within the
organization.

b. Click Search Organization.

C. A Search Results Page will appear (Figure 10).
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=l
‘.:_' HEF Honae | Mews | Site Map | GPG | PR | Conksct s | Fastlane Belp
'_EFJS.M Research Admindstration | Hors Lot
Letters of Intent | nan » Organization: Nationsl Scence Fourdstion
Create Mew LOL from Proaram Salicitatien i L
.;Er;:u:ulrle;:':Is w-;: J:n-ne.fed by a;.h -:Ii:.:nn.l. ".:'
1 wrganiz shore Found
* Balect One apaniy phios Sanme
e Clemson Wnive sty
-~ Clemson Univargty Agrciltiarsl Experimant Staton
) Clamaon Univarsty Ressarch Foundstion
Cancel Select &
Download Adobe Scrobat Besder for viewing POF fles
421 Waiksan B, Aikinghos, Viginla ZXE30, S IPYivaci: s ety
Tol: HOR2E28 111, FIRS: SOC-877-0309 | TOO: P-2u-S00 =
Figure 10. Sear ch Results Page
d. Click on the radio button of the organization that meets your search criteria
and click on Select.
e The Organization Name will appear in the text box on the Add/Edit

Participating Organizations Page (Figure 8). Click Add to List.

18. The Add/ Edit Participating Organizations Page will appear with the added
organization displayed at the bottom of the page (Figure 11).
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S5F Ninme | Meges | Sibe Map | GPG | GPM | tonksct Us | FastLane Help

':-ng.fm Research Adminkstratbon | Ao Luguut

-

Create Kew LOL frem Program Solicitation Edit L0E

Repuired Reidy are oreceded by 0 srferee *)

Prograsms Solicitation Information

LOT ID:  LOODS0144
Peogram Solicitation ID:  KEF 59.074
Program Selicillation Teile:  Test Program Solicfetion

Letters of Intent | mam » Ovgentsationi Nationd Sairis Fo

Partichpating Organization
Pl s bLane Urganicatem Suarch
* Organication Mame: [

4 Foetuirm to Feem Add to List

Ry off 1 regpoived for this DOV, Max oF 1)

Existing Organlzathons

I wow bawe added rew organiation abovs, chot “idd fo Lisd" befove deleling snilng orpanation balow, Dals anlared shope wilf nof be sapad unbl “dad fo
LA#" s presyad

Iganiz atioe Mumme
Clemsan Uniwersty

Dawnload fdobe Aerobat Basder for viewing POF files

& 2 | b

Figure 11. Add/Edit Participating Organizations Page

19. Click Return to Form link or repeat steps 15 through 18 to add additional Participating

Organizations. To delete Participating Organizations, click Delete (circled in Figure 11).

20. The Create LOI Page (Figure 6) will appear. Click Saveto retain all work. The Edit

LOI List Page (Figure 13) will appear.

Or

Click Cancel to end the LOI creation or edit. The Edit LOI List Page (Figure 13) will

Or

Click Forward to SPO to send the completed LOI to the SPO for review (applicable

when the Program Solicitation requires that a Pl forward the LOI to a SPO). Go to

Forward a L Ol Section on Page 11a-12 of the User Guide.

Or
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Click Submit to submit the LOI to NSF. Go to Submit aLOI Section on Page 11a-15 of

the User Guide.

Forward a LOI to SPO

When designated in the Program Solicitation, Pls must forward the completed LOI to the SPO
for review. Complete the following steps to forward an LOI:

1. Click Forward to SPO (circled in Figure 12) on the Create LOI Page (or Edit LOI Page

when aworking with a previously saved LOI).

Tertiary Division: Please Selecs.. =]

Other Senior Project Porsonnel: Farticipating Organizations:
Parvonne f =amm g e Lur armns
Jofin W Doe ik " Qrganization” befow ]
June Miscle

Al Drgardzaton
| Add/Edit Persennal | {Min of 1 required for this LOI, Max of 4)

(M of 1 reguesd For this L0, Max of 4)

Cancel ﬁu@

G e Boolesid, Arliaglan, Whylis S2230, UGA
Tot TAERZ- B 4, TIRE: ROO-BTRS0T9 | THS 705 008000

2] I Intwrrmt

.lmlhmd ".:rlurlul- Foundatiun Peiv acy and Escunty

Figure12. CreateL Ol Page

Or

Click Forward (circled in Figure 13) (applicable only when working with a
previously saved LOI) on the LOI List Page.
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MU B | beeves | Sile Sap | PG | S0 | el Cuiemneiids | Fasilame Help

m Marsdiareh Aidmindstratiomn | Hansd = e

o

|5

Edit L

S nparch Tar LOIs by sny of the Tollawing
LOE 10 L1 Cuie Date be range (rvdddderrr )
Lo Tithe P i1 | L =S |
Lol Ststugr oo i Pregqece P1 Last Mamra!

b o B L S f i SO fo sk e D F, Sl cn fhe Srogrem Solicistion IO Gk S, WEF d-T0E ] #c wiee 5 Brogrem
SODCITATACT (WIS & Fe i B S0 WA | Lo Sedals By Ghkang 0 i oodime St

2 Latkers of Traent found, dalaying i to 3 )
TR i LA eyt B LEEL Shmbnis
Srudies of Polar |oscap PMeming Jokn W Dow MEF Di-004 OEADLAEN 04 Saved
San Andres Fauk Jars Grrath NEFI-007  ORADLZ004  Submitted to M3F
iCnllaksor gtre Resnarch Jonsph Flkes NZF 01-021 osMmLzong Saved =

Expeart apbaei Earsl

Domnload adobs & for wiavang POF files

(T T et

Figure 13. Edit LOI List Page

2. A Forward Are You Sure Page will appear (Figure 14) and ask if you are about your
decision. Click Forward to forward the LOI or Cancel to return to the Edit LOI Page
(Figure 13).

MSF Homee | Mews | Site Map | GPG | G | Send Comments | Fastizne Hels

HFasf¥ERTd Pifco-PI Management | HoME - ——

Letbters of Inbtent | s »

Create New LOT from Fragram Solicitetion |

Create LOT
it ave o by an ssterik*}

not used - SAME AS &

SE DD-oo

Frogram : =1 1
Program Solicitatsom Witle: Studes of Folar [oecas Mekioa

Froject Information:
* Project Title: LOI for Sbudies of Polar leecap Melting

* Symopsis:
(max SO0 chars)

rneanoer luptshy m Tzl

Other comments: Larsmn ipsum daolor =it ammet consectetuer Sopiscing o5t sed dizrn nanu
(max ZS00 chars) e mibh suEsod dunt ul lacreet dolore magna aliguam enatwoliul
wiss @ N S0 MENE werRam, Quis noskud sxerci thion ullErncomer

P ex &3 CoOMmMOodo consequat Duis suterm wel

vulputate veiit esse molesie cons equal. ¥

il dolore ew feugial nulka faciisis atwern eros et accumsan ef ivsto odia

nissim nosTud exercs takon Ulamcorper Noshed exerc tadon

mecaneer luntstu m il

Organizatiomal Attribote : Federal Government [Mational Labarateries)

Es this project past of a rac

{max SO chars)

What is the position tithe of the @raduste School Professor
POC for this LOT at their

respective erganization?

{max SO chars)

sl

=1 [ 5 fe aweme

Figure 14. Submit AreYou Sure Page
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3. A Forward Confirmation Page (Figure 15) will appear. Click Create New LOI from
Program Solicitation List Page to return to the Create New LOI from Program Solicitation
List Page or Edit LOI List Page to return to the Edit LOI List Page.

.r) L Il I e ey e p———
Fa sm Bessarch Acdmibnlstretbon | soms i

Letters of Inbant |dan =

lr L] Mananal S Frnurad
Craste Mewm LI from Proersm Salicitsiion Eadit L1

CONFIRMATION
LO1 FORWARDED TO 8D

Wad Apr 14 1530108 POT 2004
Thank you, the Lettar of Intant has bhesn succastfuly Forwardsd ts your 590

LEOT Jik: LB4EARET
Pediram Sallostatian 1D NEF 00-001

4 Crnalp Sew LOL from Proscem Solicitefion List Paogs

& Eslit LA Lawi Mame 1T

Domnload Liohe Loaligt Basder for viewing POF files

5 ' Inoemer

Figure 15. Forward Confirmation Page
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Submit a LOI

PIs can submit a LOI they have created themselves only when the Program Solicitation allows
for aPl to submit the LOI directly to NSF. Complete the following steps to submit an LOI:
1.

Click Submit to NSF (circled in Figure 16) on the Create LOI Page (or Edit LOI
Page when working with a previously saved LOI).

Tertiary Division:

IPIease select... 'I

Other Senior Project Personnel:

Personnel Name

Participating Organizations:
John W Doe

Jange Miracle

DOrganization Name
AddfEdit Personnel

(Click “Add Organization™ below)
(Min of 1 required for this LOI, Max of 43

Add Drganization I

({Min of 1 required for this LOI, Max of 43

Cancel |

save Submit to NSF__ |

Mational Science Foundation
4201 Wfilzon Boulevard, Arlington, Wirginia 22230, USA

Tel: 703-282-5111, FIRS: 800-877-8339 | TDD: 703-292-5080

Privacy and Security

’_|_|° Internet
Figure 16. CreateLOIl Page
Or

KN

Click Submit on the Edit LOI List Page (circled in Figure 17) when working with a
previously saved LOI.
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y )
-‘|Fasm Resparch Administration | some s
FAn]

HEF Home | Hews | Site Map | GPG | GPR | Seead Commeents | Fastlane Help
Lt

Letters of Intent | «may »

A Search for LOLs by any of the Tellowing:

Create Mew LOT froimn Program Soloitation J Edit LOT

Organization; Mationsl Grenps Foundabon

Ll Buae Date by range fmeddarpe
From: f i:l Toi Swmarch
Project FT Last Mame

L L= =]
LOL Tiksei

LO1 Satus! | Mone "'I

H VWi In Progress

2 Lattars of Intent found, duplaying 1 to 3

Exgport options: Expsl

Comrdoad fdphe Acobat Eesdsr for viewsng PFOF Fles

Clik on the LOT 1D e, LOZ0I000S | do whear St DO Clok on fha Frogram Soliodation ID Nk (e NEF O4-001) o el & Program
Cobcitation (opens & pew browser window ), Sort resoly by chcling on the cofumn fife

LoL D L0 Tl Pofect . | [ SRRSONEL ) | AL L1 Stutun Actine
LOODO0OZY  Etudies of Polar lcacap Maeling  John w. Des  MSFOL00  O5/01/2004 Saved Eclit | Delete | Forward | Wigw POF
L000N0137  San Andres Fauk 1ara Brith NSF01-007  O5L/Z004  Submithed to NSF Winw PLF
LIODO0ZZL  Collaborative Research iovagh Miller  MSF O3 DSAE/2004 Saved Ede | Delsty £ POIF

T

[TH [ e

Figure17. Edit LOI List Page

2. A Submit Are You Sure Page will appear (Figure 18) and ask if you are about your
decision. Click Submit to submit the LOI or Cancel to return to the Edit LOI Page

(Figure 17).
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Fast{ELI=d p1jco-PI Management | HoME

NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

-

Letters of Intent | mam »

Organization: National Science Foundation

Create New LOI from Program Solicitation

| Edit LOT

Required Fields are preceded by an asterisi(*)

ARE YOU SURE?

Cancel | Submit |

Clicking "Submit™ again will submit this LOI to NSF.
Click "Cancel” to return to the previous screen.

LOI Due Date:
Program Solicitation ID:
Program Solicitation Title:

Program Solicitation Information:

0z/01/2004
MEF 00-001
Studies of Polar Icecap Melting

Project Information:
* Project Title:

* Gynopsis:
(rmax 2500 chars)

Other comments:
(rmax 2500 chars)

Organizational Attribute:

Is this project part of a
Homeland Defense Initiative?
(rmax 50 chars)

¥hat is the position title of the
POC for this LOI at their
respective organization?

({rmax 50 chars)

LOIfor Studies of Polarlcecap Melting

Larem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonu
mimy nikh edismod tincidunt ut laoreet dolore maagna aliqguam eratvolut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipit lohortis nisl ut aliquip ex ea commodo consequat. Duis autem vel
eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel
illurn dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exercitation ullamcorper nostrud exercitation
ullarmcarper luptaturm zzril.

Larem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonu
mimy nikh edismod tincidunt ut laoreet dolore maagna aliqguam eratvolut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipit lohortis nisl ut aliquip ex ea commodo consequat. Duis autem vel
eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel
illurn dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exercitation ullamcorper nostrud exercitation
ullarmcarper luptaturm zzril.

Federal Government (Mational Laboratories)

MO

Graduate School Professor

(3

’_ E | reernet

a

Figure 18. Submit AreYour Sure Page

3. A Submit Confirmation Page (Figure 19) will appear. Click Create New LOI from
Program Solicitation List Page to return to the Create New LOI from Program
Solicitation List Page or Edit LOI List Pageto return to the Edit LOI List Page.
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-

et MSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
ve
l.ane Research Administration | Home Legout
'S
Letters of Intent [ MaIN > Organization: National Science Foundation

| Create New LOI from Program Solicitation | Edit LOI
y

COMFIRMATION
LOI SUBMITTED TO NSF

wed Apr12 11:40:06 EDT 2004
Thank you, the Letter of Intent has been successfully submitted to NSF.

LOI ID: LOO0S0144
Program Solicitation ID: NSF 99-074

4 Create New LOI from Program Solicitation List Page

4 Edit L 01 List Page

Download Adobe Acrobat Reader for viewing PDF files

‘@ l_g|° Internet

BN

Figure 19. Submit Confirmation Page
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Work on a Previously Saved LOI

Pls can work on apreviously saved LOI. Complete the following actions:

1. From the Create New LOI from Program Solicitation Page (Figure 20), click on the Edit
LOI Tab (circled in Figure 20).

- FAF Homne | e | Site pap | GPE | GPH | Sed Comnvents | Faatisne Help
{Ifel_s PI/Co-Pl Management | HoWE & Logout
T
Letters of Intent | mamn » Meganization Mationsl Sosncs Foundshon
Create e LOT fromn Program Goblostatie Edit LOT
A Aparch for Frogram Solicitations by any of the following
Program Solictation 10: | Ll Coum Diafe By range (rvidaldeorpy )

Program Soliceston Tew: [ Fram: | = T | Search

NEF Directorate: |

Avallable Program Solicitaticns

Program Sololtanons Mied are ondl Bhoss Shat mandate & regared o onnonsl DO DO gl mat Aopd for Program Saloitenons Aot noluded i BWF W5 SRol on the
Program Sabcitstion J0 Kné (#.9. mrw-au:_}nounw & Program Sobcteton [opens & mew Srowser window ). Sort reraits by ciciieg on the colkams St

25 Program Seolictatons found, deplaying 1 to 20 [Prew] 4, & 3 [Me=1]
Erngrsm folicitation 10 Brnarem felicitation Titds Lk Duen Dt HiF Direciorats LI Action
HEE 00-00 Stuches of Polar Tos Cap Malting DR ESZ 00 SFFICE OF POLAR PROGRAME =fu 1]
HEF 00-00% dms of Comp 05/00/ 2004 OFF Of SCIENCE & TECHNOLOGT Sraats
HEF 01-00 Woleanoes of the Abyss -- Deep 'Water Test Shoot DEANL/Z 004 FOLAR QCEAM SCIENCES Sraate
MEF 01~ 0 Hisgars Escarpmant Tras-Ring Project os/on/z004 POLSR EARTH SCTENCE Craste
NSF 01-003 Soientists, Enginesrs, and Technicians in [ndustry DAL Z 00 OFF OF SCIENCE B TECHNOLOGT Creste
HSF 01- 00 The Eooyman Symposium on Devng Physiology and Behavior OEMLA2004 FOLAR OCEAM SCIENCES [T 10-]
WS 01-00% Wiszcoplastic Madaling of Solid Folymer Insiastic Defonmasion oL AT0 04 SCIEMCE APPLIC TASE FORCE Crmats
MEF 01 00 wind and wave Patierns in the Earth's lomosphers 050145004 FCIMMCE AFPLIC TASE FORCH Crpate T

Export opteshs: Excel

Cowrdoad fdobe Acrobat Besdar for viewsng FOF Fles

Figure 10. Create New LOI from Program Solicitation Page
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2. TheEdit LOI List Page will appear (Figure 21).

FEF Hogwn | Howes | Site Map | GPL | GPE | Saeal Compmants | Fastisne Bl

-::F.E'S Rosoarch Administration | sowes Learorist

Letters of Intent | muay = Drganizatien: Mational Suenoe Fourdaton

Create Mew LOL from Program Sobicitation © | Edit L0

S smarch for LOLs by any of the falivwing:

Lol 10 [_ L[ Due Date by range mandcdVipr]
0 N e[ =
LT Tithe _ﬁ ;ti Swarch
LO1 Statust |Mone ...I Frojeck FI Last Mame|

Cie ot LOF JD (o LOZOI000I) ko wieer S D00, Clak on the Fragravn Sobctation 10 Aok (e.g. NEF 04001 ) fo waw @ Srogram
Sabotation fopems @ orwr browser window . Tort resclis by clicking on fhe oodurnn Bithe.

2 Lettars of Intent found, displaying 1to 2 1
: |
S e Propectrer L e b LOLL Skntus b
LOOD 000z ] Studiss of Polar Joecap Melhng Jakn w, Dow MSF D1-00L G2 00 Eavad Edit | Dalgte | Formard | Wimm B0
LEOUOGRaY  San Andres Faul Jarm Siith MEF G1-007  0R500/2004  Submitbed to HEP Wigw PO
000521 Collaborative Resaarch Ioasph Mills MEF 01-021 05/00,/2 004 Savad Exlit | Dulwin | Sudmit | Wise $OF
Export optiona: Excal
Cowndond Adpbe dorobat Besder for viewsng PDF files
= [ T8 [ imwemer

Figure2l. Edit LOI List Page
3. ThePl can search for aparticular LOI by the following:

a LOIID

b) LOI Title

c¢) LOI Status

d) LOI Due Date by range (mm/dd/yyyy)
€) Project Pl Name

4. LOIswill appear and can be sorted by the following:

LOI ID

LOI Title

LOI Due Date

Project Pl

LOI Status (Forwarded, Submitted, Saved)

5. The Pl may have the following options:
a) ViewalOl.

b) Deleteal Ol
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c) EditalLOl.

d) Forward aLOl. (Go to the Forward to SPO section on Page 11a-12 of the User
Guide)

e) Submit aLOl. (Go to the Submit aL Ol section on Page 11a-15 of the User
Guide)

View a LOI

Pls can view all LOlsthey created, regardless of the LOI status.

1. Toview aPDF version of aLOl, click on View PDF link of an LOI you wish to view
(circled in Figure 22).

=57 Hume | Sews | §iie Map | GF & | GFF | Send Commesnts | Tastlesns Melp

E-?_Flm Rosoarch Administration | woee Loy §

L]

Letters of Intent | Man ® Organizalion: Naticrnal Sance Faurdation

Crpate ey LOT Bvgom Beodg ey Solaciiabinmn Eqlik L]

&2 Bmarch Tor LDl by any of the Tollowng:

LOT 1O |: 1 LOT Qu= Dabe by rangs menscadrry]
P i | T |k
Lo Tiie e i e =H Search |
L Sratuss: |Hone - Frajact T Lask Mame: [

Sk on fhea LOF T (@ LOZEEOOOL D b wiaw tha LOT. Ciol on he Program Soletsion 10 fnk a0, A5F 0d-000 ) fo wew 5 Frogram
SohcAmton (openy & new browcer window ). 5ot renats by chciing an e codamn bifie,

7 Lettere of [nters Found, dieplaying 1 to 2

Fregram LEEE D
[SEF W LARD Trihe: Prajeck P Salbitaksan 10 [T DL Skafus LI -

[Waju]ifels 1 Studims of Polar lemcap Making Jahn . Des NZF D1-000 0 012004 Forwardad to SPO Efdit | BEetgen to F ] --:
i BLE

LO000GA3T  San Andres Pault Junm Trmith NSF 01-007  O%/0L/2004 Submitbed o NSF Yigw

Download Adobe Sorpbat Resder for vigwing POF files
125 | ke
Figure22. Edit LOI List Page

2. A PDF version of the LOI will appear (Figure 23). Close out the Adobe Acrobat
Program on your browser to return to the Edit LOI List Page (Figure 22).
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(BB SA®- -]« > r[e][Eu. @ O EFED
|'Q-:-nm’qggua-fn,&-lﬂﬂuﬂimﬁtlfH'i" +

LETTER OF INTENT (LO0) TO THE NATIHONAL SCIENCE FOUNDATION

Lam ps 1O LB TEE T34, TP J LEK [IUH OATE PRI SO0 LT & TIPS (0

LE493943 A T i MNSF 02-428

PRCHTRA R SO0 BT TA TR TITLE:
Advem Brsarsi

IR ATHEIE A THEN WY PR E CHRLIAN LA THIS LISTTTA | Il S rured speeifie e bimrm, o g@iogies | irsies, s |
FROMARY O NS A TR R FANC

FROMCT TTTLE
Spiniiag e e

B

CITHON DA E TS
Lesimsn iressim duskes i) dmbied, evanesieiiner adipmning e ln sed s o
Enim md iR voeam. gus pesinel ero meae HlMopcr secEil kb msl g sbgqop

vy i s ineed sima idsind w8 lberer] doiere iy dligsnes rial Lo

DA RNIZA TN & TTHENTE
s v e THSPR. Terdegrs arees s

HAME @ hrisepher St
ANECARIZAT IS Hsrssrd

T R Sr—— —

TELEPIORGE MUl H. s aunmm
ERLAIL ATHISESS: jslerst Mareendmin
IEPAK IWEN T Dllaremies Sricm

LI T T O LR, T
[T —
TELEPROSE MURIREN. & -sani-yarg
e

] W 8| 1odt # B BIx 1SRN L [ ;‘

Figure23. LOI PDF Page

3. Toview aHTML version of aLOl, click onthe LOI ID link of an LOI you wish to view
(circled in Figure 24).
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AT Homme | veves | Sitn Map | GPG | GPH | Seml Commeenis | Fasibone Holp
w Respanch Administration | noee = Livipremik
m il LT

4 Swarch for LO0s by any of the follawing:

vorzes [ Lo Diue Date by range (randdaiir e
P o o =H _smareh |
LO1 5t Iﬁ HI:thFILHtHlmﬂri

L1 Werk in Progress

ook on the LOF D (o, CO202000L) fo wiew the L0 Clolr on the Frogram Soliciation i0 dnk {e.0, A5F04-001 ) fo wew a8 Frogram
Solcilntio (opes & e bPowser windor ). ot results by chobing an b codumin S5,

2 Luttery of [nters Found, displaying 1 to 2 H

Studies of Polar Ioacap Meking John W, Des NSF 01000 OS/01/2004 Forwarded to SPO Edit | Retyrnbo PI | Submet | Yi=w PO
B San Andres Fault Junw Semith NZF 01-007  O0LR00M Submitted fo WSF Wigw PDF

s

Expart options: Eacel

Download fdobe Scrphat Eegder for viewing PDF files

Figure24. Edit LOI List Page
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4. A HTML version of the LOI will appear (Figure 25). Thisversion can be printed from
your Internet browser.

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

Fast{¥LI-] P1/Co-PI Management | HOME

-

Logout

Letters of Intent | mamn »

| Create New LOI from Program Solicitation

| Edit LOI

Organization: MNational Science Foundation

Required Fields are preceded by an asterisic (%)

Program Solicitation Information:

LOI Due Date:
Program Solicitation ID:
Program Solicitation Title:

0z/01/2004
MSF 00-001
Studies of Polar Icecap Melting

Project Information:
* Project Title:

* Synopsis:
{rnax 2500 chars)

Other comments:
{rnax 2500 chars)

Organizational Attribute:

Is this project part of a
Homeland Defense Initiative?
{rmax 50 chars)

What is the position title of the
POC for this LOI at their
respective organization?

{rnax 50 chars)

Lo for Studies of Polar lcecap Melting

Lorem ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
rarmy nibh evismod tincidunt ut laoreet dolore magn a aliquam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo consequat. Duis autem vel
eurm iriure dolor in hendrerit in vulputate velit esse mole stie cons equat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptatum zzril.

Lorem ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
rarmy nibh evismod tincidunt ut laoreet dolore magn a aliquam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo consequat. Duis autem vel
eurm iriure dolor in hendrerit in vulputate velit esse mole stie cons equat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptatum zzril.

Federal Government {Mational Laboratories)

MO

Graduate School Professar

&)

l_ ré_ | Intermet

BN

Figure25. View LOI Page (HTML)
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Delete a LOI

A Pl can only delete LOIs that he or she created, even if it has been forwarded to the SPO. A Pl
cannot delete a created LOI submitted to NSF by either himself/herself or by the SPO. To delete
an LOI, complete the following steps:

1. OntheEdit LOI List Page, click on Delete (circled in Figure 26).

-:-fjfm Resnarch Administration | soes

MEF Wi | Mo | Sibe Hap | CPG | GDM | Conlack e | Fastlamse ibeip

&

Letters of Intent | wam »

Eraate Hew L0 trpon Pregraen Soliclks Bon

A Smarch far LODs by any of the Tellowing:

LOT [On

LOT Titla:
LT Stabus: | ore -

| Editnm

Lol Cuin Date by range [memyddderrrl

e —

Tol _':H
Project PL Lot M

Matinnal 5 Fourdatn

Search

Clink on the L0V 1D {e.p. LOZ0I000L) to wew & NTHL wersion of the LOF. Ciok on the Srogram Solofetan 10 fni =g, M5F04-000) fo wew & Frogram Sofndeton
[opens @ pew browser wirdow], Sort resls By Shcking on fhe cobimn dfle

£9 Letters of Intant found, disslaying 1t 10

LOLL L

Wil L]
LSS G
DODEp0aY
Avahie ekl

DOOGDOaE

LR Titim

Snertific Resasrch
Santific Redaarch
Tust Dats
Tawt Data

Test Data

Tast Daks

Prusct i1

alphaman, alan

alphaman, alan HSF 02003

schingider;
craig
Lazt, first

schnmider,
craig

Lmsk, first

LEEE Digs
Dals

01/01/2007
03,/01,/0003
01/01/2004

OLA0L 2004
001 00

010142004

Loy
Hatus
Sawed
Saved

Submitted

Submittad
Submitted

Submitted

[Praw] 1,2,3,4,5, & 7 [Naxt]

AcBons

Edit | .c..-'_ i PO
Eiil | 3ubimul Nosts Sins POF

Figure26. Edit LOI List Page

2. A Delete Are You Sure Page (Figure 27) will appear and ask if you wish to continue with
your decision. Click Delete to delete the LOI and return to the Edit LOI List Page
(Figure 26). Click Cancel to return to the Edit LOI List Page (Figure 26).
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.
'iF:lm Rexparch sdministration | some =
¥

PrhF Hne | M | Bide Hap | BPG | QP | Cantact B | P blams Help
[

Crmmbn by LD From

Conflrm Lo
" d FTEd e i

diet by @

k()

ARE YOU SUREF

Clhigking "Delete™ sgain wil delete this LOT from the "Edit LOT™ list.
Click “Cancel™ to rebarn ko the previous soreen,

PFrogram Bolicitation Information:

LOE Due Date:
Frogram Solicitation 10
Pragram Selicitataen Tithe

0L/01/2005

BEF #0737
Test Program Solitation

Project Information:

Lot
* Project Tidle

* Symepeis
{mnan 2,600 chars)

LOonosn07Ta

Polnt of Contact for NSF Inguiries;

D trwe thiv wrer av ooint of confect

Figure 27

. Delete Are You Sure Page
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Edit a LOI

A Pl can edit either acreated LOI or aLOI they have forwarded to the SPO. They cannot edit a
LOI that they have submitted to NSF or by the SPO. Complete the following instructions to edit

an LOI:

1. Click Edit (circled in Figure 28) on the Edit LOI List Page.

W, i) SAF e | Meves | ile sap | PG | GO | Conlacl b | Fasiiame iy
;Em Research Administration | soms & Ryl
Letters of Intent | wam » Do s Erati i Mationsl Edencs Filmdeten

Eraate Hew L0 trpon Pregraen Soliclks Bon | EditLol

Pi--r\eh far Ls by any of the fellowing:

LT [Dn L] Cuie Date by range Lmmdddeirr)
L0 Titie: From | = T == | ek
LOT Stabus: 'N“""E—1| Progece P Last M

Cliok o the LOT 1D {ep. LOZOIO00L | do wiew & NTHL wersion of the LOT, Clol an e Program Solcfsbon [D fni (=0, M55 0S-00L ) fo w5 Srogram Solcssion
{opens # pew browser simdow ], Sort rerty &y cicbing on B cofumn Siffs

E9 Letters of Intent fourd, displaying 1t 10 [Prev] 1, 2,3,4,5, &, 7 [Maxt]
Erumram
LI Dhpn L01
LOE LR Trtlm Emisct I M‘.%‘“‘ Dats stahis A Eons =
LIOpRONEd  Bperthc Research alphaman, alam  NEF O1-003 010072000 Sawed fomit | Calets | Yigs PO
LOONSOORT  Soierific Resaarch alphaman, slan SEF 03003 03/0L0003 Saved Edil F 3yl | Balaty | Wins POE
popnpong  Taest Dats schneider; N5F 9-00¢ 0LADL/2004 Submitted Yimwy PO
craig
LOOQE035  Tast Daska Last, first MEF 23-08% 04/00L/2004 Submittad \iges PO
CODSO0ET  Test Data schinmider, MEF FA-064  03ADLA004  Submitted Ninww PESF
craig
oopsooa)  Test Data Lask, first NEF 23-004 010152004 Submitted Wigw PO |
3] [ S [ meme i

Figure28. Edit LOI List Page
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2. TheEdit LOI Page (Figure 29) will appear.

e
'::.F:?S [ LI Reseanch Administration | Hode »
i

w5F Homa | Mews | Site Map | GPG | GPH | Send Comments | Fastlans Halp

Logaut

Y

Letters of Intent | Main »

Craate Hew LOT from Program Salicitaion Eqlik Libi

Raguarad Feics are preceded by an ssterk ()

Organization: Watonal Scence Foundaton

LN RO LOD00oo2L
LM Dwe Date; 0270152004

Frogram Solicitation 1D; LEZ00-001

Program Solicitation Titke: Studies of Polar Icacap Meking

Project Information:

* Project Tithe:

10T for Scudiss of Polar Icscap Mslting

* Gy B
Lmax 500 chars]

Other comments:
grmax Z500 chars]

Drganiz ational Attribute:

1% this projeck part of a
Hameland Defense Indtiative®

{rmax 50 chars)

What is the position title of the
POC for this LOT ak their
rEspective organdzation?

{max 50 chars)

I the: POC is al & university,
what is thelr area of study?
{rmax 50 chars)

Lores ipaam dolor rit ames, comrsctetust adipiecing siic, =)
mad dise moouesy nibh saiemod cincidunt ut lacTest dolors
EEgna alicuee ayar voluepar. Te wigi enis ad minie

waniam, guis nodbrud ezerei bakien ullascorpar suscipik
lchbortis misl ut sliguip sz sa cosmodo conmequat. [huiz

avren val euw driare delor in Esndreric in volpatats

welit esse molesvie coEsegans, wel illus dolors eu

sdin dignirris qui blasdic prascsnt lupswbtus z=eil, j

Loten ipsva dolor siv amen, copsectevuar adipiscing elin, ﬂ
ded diam monumey aibh suiimed eincidunt ut lascest doloca
magmia aligons srac volucpat., o wipl snds ad sinis

wanlam, pals noscrad svercl tacion ullamscorpar Fascipic
Lodboetis misl wo aligpup &6 @6 ComBodd COTE Qe Duls

wrzen vel sum triurs dolor in bendrerit in vulpatats

feugiat malla EaciliFis AT VIS STOE 8L ACCUNNAN st iuEto

cdio diguissie qui blapdiv prassest luptatus zril. =
[Federal Government { National Laborstones] =]
| H

|E¢lil.ln. School Frofsmscr

| Deean g aphy

Figure29. Edit LOI Page

3. The same text boxes and fields exist when editing an LOI. However, required text entry
fieldswill already be pre-populated. These pre-populated fields can be modified at any
time as long as the LOI has not been submitted to NSF:

VI.

Project Title

Synopsis

Other Comments

Organization Attributes

Point of Contact for NSF Inquiries Name

Point of Contact for NSF Inquiries Telephone Number
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vii. Point of Contact for NSF Inquiries Email Address
viii. Point of Contact for NSF Inquiries Department
iX. Project Pl Name
X. Project Pl Organization
xi. Primary / Secondary / Tertiary Division (cross directorate —
multidisciplinary LOI only)
xii. Answersto Program Solicitation Questions (if applicable)
xiii. Other Senior Project Personnel (if applicable)
xiv. Participating Organizations (if applicable)

4. Click Savetoretain al changes. The Edit LOI List Page (Figure 28) will appear.
Or

Click Cancel to end the LOI creation or edit. The Edit LOI List Page (Figure 28) will
appear.

Or

Click Submit to submit the LOI to NSF (applicable when the Program Solicitation
allowsfor the PI to submit the LOI directly to NSF). Go to Submit a LOI Section on Page
11a-15 of the User Guide.

Or

Click Forward to SPO to send the completed LOI to the SPO for review (applicable

when the Program Solicitation requires that a Pl forward the LOI to a SPO). Go to the
Forward a L Ol Section on Page 11a-12 of the User Guide.
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